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I. ADULT FELONY ARRESTS (INCLUDING FELONY DOMESTIC VIOLENCE) 

   
A.  Crimes against Persons - Order-in to the main Detective Section, 335 W. Third Street at the next 0900 Hours 

(except on Saturdays). 
 
B. Property Crimes – Do not order in unless they have no contact number or address where to reach them. The 

assigned case detective will contact the complainant for an order-in time after receipt and review of the incident 
report (do not advise the complainant that the assigned detective will contact them the next day). 

  
 
II. FELONY WITH NAMED ADULT SUSPECT - NO ARREST 

 
 A. Crimes against Persons - Order-in to Detective Section at 0900 Hours on next business day (Monday-Friday). 
  

B. Property Crimes – Do not order in, the assigned case detective will contact the complainant for an order-in 
time after receipt and review of the incident report (do not advise the complainant that the assigned detective 
will contact them the next day). Do not order in Forgery complainants, they will be contacted by their assigned 
detective after receipt and review of the incident report. 

 
 
III. FELONY COMPLAINT WITH DESCRIBED SUSPECT 

 
A. Crimes against Persons - Order-in to Detective Section at 0900 Hours on next business day (Monday-Friday), 

only if complainant or witness can identify the suspect. 
 
B. Property Crimes – Do not order in, the assigned case detective will contact the complainant for an order-in 

time after receipt and review of the incident report (do not advise the complainant that the assigned detective 
will contact them the next day). Do not order in Forgery complainants, they will be contacted by their assigned 
detective after receipt and review of the incident report. 

 
 
IV. INCIDENTS INVOLVING JUVENILES 

 
 A. Confined at FCC: 0800-0000 hours order-in parents to FCC at 1330 the next day (including 

weekends and holidays) 
 

0000-0800 hours order-in parents to FCC at 1330 Hours that day (including 
weekends and holidays)  

 
 B. If juvenile is not confined; parents and juvenile are to appear at the Detective Section as in Section III. 
 

POLICY STATEMENT 

 
The purpose of this policy is to standardize reasonable times to order in complainants or witnesses.  It has been 
developed with full consideration being given to the various hours of agencies, types of complaints, court rules, and 
extant laws. 
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Crimes against Persons: Homicide, Assault, Menacing, Kidnapping, Sex Crimes, Etc. 
 

Property Crimes: Arson, Breaking and Entering, Criminal Trespass, Criminal Mischief, Burglary, Robbery, 

Vandalism, Aggravated Arson, Aggravated Robbery, Aggravated Burglary, Etc. 

 








