
Applying for Permits – To obtain a permit you must provide: 

1. Application – Complete the application (full addresses including city and zip code).

2. Site Plan – A complete site plan drawn to scale showing:
a. The building frontage (if single tenant occupancy), or the tenant building unit frontage (multiple tenant occupancy) in

feet.
b. North arrow.
c. Setback from the principal street for building signs.
d. Setback from any right of way for freestanding signs.
e. Location and type of all existing signs on the property clearly labeling each sign if multiple signs (i.e. Sign A, Sign B)
f. Copy of the Certificate of Appropriateness if in a Historic District or a Landmark Building.

g. Off-premise sign applications must show the information required by ¶150.925.1-14

2. Building Elevations- For Building-Mounted Signs:

a. Show the façade of the entire building with all other existing and proposed signs included.
b. Show the largest façade of the tenant space and note its length in feet.

3. Sign Illustration – to show the following:
a. Show the size, height above ground/grade level for projecting signs, maximum height of freestanding signs, and shape,

including color illustration with full building elevation.
b. Details of how the sign is supported, attached, anchored, connected and braced, including foundation details

and existing materials (existing signs undergoing a change of face shall state if any attachment or structural
changes are being made and provide details and technical drawings of any intended changes).

c. Window signs must detail the size of the window the sign is being applied to.
d. Description of the message on the sign (what the sign says).

4. Electrical and Lighting Information – Indicate all electrical and lighting information, including transformer size and location.
A separate electrical permit is also required (see National Electric Code, Article 600). All electrical must be tested and listed
by an approved organization (UL or other).

5. Location, Description, and Dimensions – For all existing signs on the premises (present condition with proposed details).

6. A schedule of values listing each sign separately (if multiple signs are submitted)

7. The duration of time the sign is expected to be displayed.

8. Copy of Plan Development or Board of Zoning Appeals decision if a variance has been obtained.

Each sign requires a separate permit. 

Sign.  Any visual communication display, object, device, graphic, structure or part, situated indoors or outdoors, or attached 
to, painted on, or displayed from a building, vehicle, or structure in order to direct or attract attention to, or announce or 
promote, an object, product, place, activity, person, ideology, institution, organization, business or the like, by means of 
letters, words, models, banners, flags, pennants, insignia, devices, designs, colors, symbols, fixtures, images, illuminations 
or representations used as, or which is in the nature of, an announcement, direction, advertisement or other message. The 
following are types of signs and/or definitions of terms found in 150.900, Sign Regulations and shall only define terms in 
Section 150.900: 



SAMPLE PLANS FOR SIGN PERMIT APPLICATION 

The plans on this sheet are examples of the types of 
plans required for a sign permit application.  They 
are provided to help you develop your plans to the 
appropriate level of detail so your permit can be 
processed efficiently.  All drawings must be drawn to 
scale.  Applications submitted with plans that do not 
reflect the details noted on the checklist will be 
delayed.  If you still have questions after reviewing 
the checklist and the sample plans, please contact 
the Zoning Department at Zoning@Daytonohio.gov 
for assistance.
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WIND LOAD CALCULATIONS AND STRUCTURAL DESIGN 
FOR MONUMENT SIGN FOUNDATIONS 

SIGN AREA: 12'x5' • 60SF 
WINO SPEED: 80 MPH EXPOSURE C 
WINO FORCE: p., Co Cq qs lw • (1.06)(1.4)(16.4)(1) •24.34 #/SF 

P• 25#/SF FOR WIND. FORCE 
WINO PRESSURE: 60SF x 25#/SF ■ 1600# 
ASSUMED PRESSURE POINT: o·�o· OFF OF GROUND 
WIND MOMENT: 1500# x 6' • 9000'# 

FOUNDATION AREA: 2 EACH X 2.5' X 3.5' c 17.SSF 
REQUIRED RESISTING MOMENT: 9000'# 
SOIL RESISTANCE LATERAL PRESSURE: table 18-1-A type 3 

.,,200#/SF addtlonal allowed by note 3 
doubloa to 400#/SF resistance 

RESISTING PRESSURE: 400#/SF X 17.SSF a 7000# 
ASSUMED RESISTING PRESSURE POINT: 1.76' BELOW GROUND SURFACE 
RESISTING PRESSURE: 1.75' X 7000# 11 12,250'# > 0000'# 

FOUNDATION SIZE IS ACCEPTABLE FOR WIND RESISTANCE 
PROVIDE TEMPERATURE REINFORCING STEEL OF #3 BARS IN CAGE 
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FACE DETAIL SIGN B 

SINGLE FACED INTERNALLY ILLUMINATED SIGN 
EXTRUDED ALUMINUM CABINET PAINT GRAY 424 
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